
Acta Reumatológica Portuguesa offers an online 
submission and article review platform at 
www.actareumatologica.pt.

Either by directly accessing the platform or 
following the url provided in the email invitation 
to review the article, Reviewers and Associated 
Editors can collaborate and follow the complete 
editorial process for articles they were asked to 
review, from submission to publication.
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Select the most suitable
option:  

“Accept”
if you wish to review the
article

“Invite other Reviewer”
if you are not available 
to review the article and
wish to suggest another
Reviewer

“I’m not available right 
now”
if you are not available 
to review the article   





In order to work on the 
article, the Reviewer has 
access to the menu with 
the different options 
available for this user 
profile.

Under “Abstract” you will 
find an overview of the 
article.



Under “Manuscript” you 
will have access to the 
entire manuscript and 
attachments (Tables, 
Images, …).
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In order to work on the 
article, the Reviewer has 
access to the menu with 
the different options 
available for this user 
profile.



Under “Manuscript” you 
will have access to the 
entire manuscript and 
attachments (Tables, 
Images, …).

In order to work on the 
article, the Reviewer has 
access to the menu with 
the different options 
available for this user 
profile.



Under “Messages” you will 
be able to exchange direct 
messages with all of those 
involved in the article's 
editorial process such as 
Chief Editor and Technical 
Editor.

In order to work on the 
article, the Reviewer has 
access to the menu with 
the different options 
available for this user 
profile.



Under “Reviews” you will 
have access to your review's 
submission form.

Once the review process is 
finished the Reviewer must 
communicate the article's 
evaluation to the Authors. 
In order to do so, the 
Reviewer has to fill in the 
review form and select the 
most adequate 
observations.

In order to work on the 
article, the Reviewer has 
access to the menu with 
the different options 
available for this user 
profile.





The Reviewer can attach 
any useful documents to 
the reviewed article. The 
Reviewer should, however 
make sure that the 
attachments do not identify 
himself as such.

After the Reviewer selects the option “Send review” the 
Authors are notified and receive the review's result. 
The Author should then make the requested corrections 
and resubmit the article in due time (1 month).
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After all corrections are 
done, Authors resubmit 
the article and reviewers 
are notified of this by 
email. Following the link 
on the email, the Reviewer 
can access the article's 
new version which should 
come with a response 
letter addressing the 
Reviewer's comments and 
the reviewed article 
highlighting corrections 
with tracked changes. 

This will help the Reviewer 
spot differences and 
improvements.

All previous steps will be 
repeated until the reviewer 
finds the article ready to 
be accepted.

When that happens the 
Reviewer should select the 
option "Accepted without 
changes" so that the Chief 
Editor is notified of the 
acceptance suggestion.
   


